
To: Beeler, Cindy[Beeler.Cindy@epa.gov]; Boydston, Michaei[Boydston.Michael@epa.gov]; 
Chappell, Regina[Chappeii.Regina@epa.gov]; Daly, Cari[Daly.Carl@epa.gov]; Dresser, 
Chris[Dresser.Chris@epa.gov]; Gilbert, Alexas[Gilbert.Aiexas@epa.gov]; Macpherson, 
Alex[Macpherson.Aiex@epa.gov]; Matsumoto, Kimi[Matsumoto.Kimi@epa.gov]; Mckelvey, 
Laura[Mckelvey.Laura@epa.gov]; Moore, Bruce[Moore.Bruce@epa.gov]; Morales, 
Monica[Morales.Monica@epa.gov]; Nizich, Greg[Nizich.Greg@epa.gov]; North, 
Alexis[North.Aiexis@epa.gov]; Okubo, Noreen[Okubo.Noreen@epa.gov]; Ostendorf, 
Jody[ ostendorf.jody@epa .gov]; Parker -Christensen, Victoria[Parker -Christensen. Victoria@epa .gov]; 
Rothery, Deirdre[Rothery.Deirdre@epa.gov]; Siegal, Tod[Siegai.Tod@epa.gov]; Siffring, 
Stuart[Siffring.Stuart@epa.gov]; Simons, Andrew[Simons.Andrew@epa.gov]; Smith, 
Claudia[Smith.Ciaudia@epa.gov]; Stoneman, Chris[Stoneman .Chris@epa.gov]; Sutin, 
Elyana[Sutin.Eiyana@epa.gov]; Tonnesen, Gaii[Tonnesen.Gail@epa.gov]; Varilek, 
Kimberly[Varilek.Kimberly@epa.gov]; Vetter, Cheryi[Vetter.Cheryl@epa.gov]; Vetter, 
Rick[Vetter.Rick@epa.gov]; Wells, Benjamin[Wells.Benjamin@epa.gov]; Zenick, 
Elliott[Zenick.EIIiott@epa.gov] 
From: Smith, Claudia 
Sent: Wed 11/4/2015 5:10:52 PM 
Subject: Uintah & Ouray Indian Reservation Uinta Basin FIP- Editing Protocol 

Hi, All, 

Some folks have been experiencing some issues with editing the documents and their edits not 
being reflected. We finally figured out what the likely problem was and I want to make sure 
everyone is following the same protocol: 

1. Open the document 

2. Click Edit in Word (top right) 

3. Make sure track changes mode is turned on 

4. Make edits/comments 

5. Save changes often using the disk icon with the refresh arrows on top of it (top left), you 
will probably see a pop up window saying "uploading ... " 

6. When finished or breaking, close word using the x in the top right comer. 

7. When back on the read only Word Online version, refresh the page and your recent 
changes should be incorporated along with everyone else's who was editing at the same time. 
You will have to Edit in Word again to see the tracked changes to verify, but I have not 
experienced any issues when using this protocol. 

Note: DO NOT save using the Save As feature. This appears to replace the Sharepoint version 
with the version that has your recent edits, but does not merge the edits of other reviewers that 
were editing concurrently with you. 

Thanks! 
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